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Key WoRD DEAINITION Key WORD MGt DEANITION
METHOD OF BINDING PAPERS & BOARDS ‘ USUALLY USED TO MAKE A MARK IN
COMB BINDER USING A STANDARD COMPONENT, COMB. PUNCH MATERIAL. USED TO SECURE RIVETS IN
ALLOWS PAGES TO LIE FLAT. PLACE.
MATERIAL USED TO COVER BOOKS, USED TO CUT THIN SHEET MATERIAL EG
BOOKCLOTH FOLDERS ETC. CRAFT KNIFE “ PAPERS, BOARDS, PLASTIC. CAN CUT
STRAIGHT OR CURVED LINES.
PRODUCTION AID USED TO DRAW USED WITH ACRAFT KNIFE TO PROTECT THE
TEMPLATE AROUND TO GET THE SAME SHAPE EVERY CUTTING MAT SURFACE UNDERNEATH FROM BEING

PADDING GLUE

GREY BOARD

POWER DRILL

HAMMER

RIVET

TIME.

ADHESIVE USED TO ATTACH BOOKCLOTH
TO GREY BOARD.

GREY IN COLOUR, USUALLY COVERED
WITH A MORE ATTRACTIVE LAYER,
CREATES STRENGTH & RIGIDITY.

MAKES HOLES IN A RANGE OF MATERIALS.

GOGGLES SHOULD BE WORN.

USED TO HIT COMPONENTS OR
EQUIPMENT EG NAILS, PUNCHES ETC.

STANDARD COMPONENT USED TO JOIN
SHEET METAL TOGETHER. NEED A HOLE
FIRST.

DAMAGED.




